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Preface
This document demonstrates the use of Heading numbers in formatting the headings of parts, chapters and sections. Please click a heading and look at its formatting near the top of your word processor (e.g., Microsoft Office Word). You should see that the heading of Parts is associated with Heading 1; chapter headings are associated with Heading 2; and section headings are associated with Heading 3.
Part I: Formatting
Our system can preserve headings, bold, italic, align, list, links and images. It also retains the basic table structure. 
Chapter 1: Bold, Italic and Underline
Bold.
Italic.
Underline should not be used because it could be confused with links and it has been deprecated in HTML5.
Chapter 2: Align
Center align

Right align

Chapter 3: Lists
Section 1: Ordered List
1. List 1

2. List 2

Section 2: Unordered List
· List a

· List b
· List c
Chapter 4: Table

Our system does not preserve table style. However, it can retain the basic table structure.
	Row 1 
	Column 2
	Column 3

	Row 2
	Column 2
	Column 3


Part II: Images
Do not include the cover image in your Word document. You can either upload it separately or use our system to create it automatically.

Our system also lets you upload other images. If you use Microsoft Office Word to save your Word document as HTML, the images are located in a separate folder with file names like "image001", "image002", etc. Do not change these file names. Then, our system should be able to produce correct codes for images.
